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MNOJOKEHHUE

0 NpaBHJIAX NMOJIL30BaHus 6ubanoTeKoi I'ocy apcTBeHHOr0 OKOIKETHOI O

npodeccHOHATBLHOr0 00pa3oBaTe/IbHOrO yupe:xkaenus Jdemapramenra
3apaBooxpaneHusi ropoaa MockBbl «MeauuuHekni kojtem i Ne 6»

1. O6mue moJiosKEeHUN
[IpaBuia monb30Banmss OubmHoTekoit [ocymapcTBeHHOro  OIOIKETHOIO
npodeccroHaTBPHOTO  0Opa3oBaTenbHOro  yupexaenus  JlemapramenTa
3apaBooXpaHeHus ropoaa Mocksbl «MeTuiuHCKIH Komtemk Ne 6» (nanee mo
TeKCTy — oOpaszoBatenbHas opranusauus, Komiemk) paspaboTaHsl B
cootBercTBuH ¢ DenmepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6
obpazoBanuu B Poccuiickoit ®enepanumn», @DenepanbHBIM 3aKOHOM OT
29.12.1994 Ne 78-®3 «O 6ubauoreynoM neiney», I[TomoxxeHneM o OHOJIHOTEKE
o0pa3oBaTenbHOM OpraHu3aliy, ¥ cTaBoM 00pa3oBaTelIbHON OpraHU3alyy.
IlpaBuna I1OJIE30BAHHUS OHOIMOTEKOH SBJISFOTCS JOKYMEHTOM,
pErIaMEHTHPYIONMM  OOINMM  MOPSJOK  OpraHu3alud  OOCITyXKMBaHH
TIOJIb30BaTeleH, mpasa U 00s13aHHOCTH OMOIMOTEKH U MONB30BaTEIIEH,
B 1ensix obecneveHus peanmsanuu od0pazoBaTesbHbIX IporpamM B Komremxe
6ubnuoreka obecmeyrBaeT AOCTYI K IPO(EecCHOHANBHBIM 0a3aM JaHHBIX,
HH(OOPMAIHOHHBIM CIIPABOYHLIM M TIOMCKOBBIM CHCTEMaM, a TaKKe HHBLIM
UHQOPMAIMOHHEIM  pecypcam. bubmmoteunsit  ¢goupy  Komnemxa
YKOMIUIEKTOBAH II€YaTHBIMA W 3JeKTPOHHBIMM Y4eOHBIMH HU3JaHUSAMH
(Brutouast yueOHUKY U yueOHbIe IT0Co0Us ), METOANYECKUMH U IEPUOJIHUECKUMU
U3IAHUSIMHE T10 BCEM BXOJISIIMM B pealinzyeMble 00pa3oBaTelibHbIe IPOrpaMMBl
y4eOHBIM TIpenMeTam, KypcaM, JucLUIuIMHaM  (MoxyisiM).  Ilopsmox
TIOJIB30BAHUST DJICKTPOHHBIMU Y4EOHBIMM U3JaHUAMU (00pa30BaTENBEHBIMU
pecypcamu) ycTaHaBJIMBaeTCs TOKalnbHEIM akToM Koinemxka.

2. TIpaBa, 06sI3aHHOCTH H OTBETCTBEHHOCTH N0JIL30BATEJICH
[Tonb3oBanve y4yeOHWKAMH W yYeOHBIMH IOCOOMSAMU  OOY4YarOIMMHUCS,
TOJTYYAFOLIVMH TUIATHBIE 00pa30BaTeNIbHbIE YCIIYTH 110 IIPOrpaMMe MOATOTOBKH
CIIEI[HAJINCTOB CPEHEro 3BeHa, OCYILECTBIIETCs OECIIaTHO.
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2.2. Tlone3zoBanue yueOHHKAMH M YYeOHBIMH IOCOOMAMHU  OOydarOIMMUCS,
MOJIy4YaroIUMK 00pa3oBaHUe 3a C4eT OIOMIKETHBIX CPEJICTB IO MPOTpaMme
TIOJIFOTOBKH CIIENUAIACTOB CPEIHEro 3BeHa, OCYIIeCTBIAeTCs OecIIaTHo.

2.3. OGyuaromuecsi, Mefarornyeckde paOOTHUKH, IITaTHBIE  COTPYAHHUKH,
agmuHECTpauus Koiuiemka IMErOT IIpaBo:

OecraTHO  HOJB30BAaTHCS ~ OCHOBHBIMH  BHJAMH  OubnmoredHo-
WH()OPMAIMOHHBIX YCIIYT, PEIOCTaBIAeMbIX OUOIHOTEKOH;

Ha obecnedyeHue yueOHOW JuTepaTypolt (yd4eOHUKaMH M y4eOHBIMH
OCOOUAMH),  Y4eOHO-METOJAMYECKUMHM  MaTepHalaMHd,  CPEHCTBaMU
o0y4eHus;

HAa I10JIb30BaHie OUOIMOTEKOM U MHPOPMAIMOHHBIMHE PECYPCAMH, a TaKkKe
JOCTYIl K WH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CceTsAM M 0asam
IaHHBIX, YIeOHBIM U METOIMIECKUM MaTepraliam;

HOJIyYaTh TOJHYI0 WHpOpMaIMio o cocraBe (QOHIOB OMONIHMOTEKH yepes
CHCTEMY KaTaJlorOB M KapTOTeK U Jpyrue (opMbl OHOIHOTEYHOTO
(hopMHUpPOBaHUS;

nony4ath w3 (GoHxa OuUOIMOTEKH JUIi BPEMEHHOIO IIOJIB30BAaHMS Ha
aboHeMeHTe JI00bIe U3JaHus;

II0JIyYaTh KOHCYJBTATHBHYIO IIOMOIIL B IIOMCKE M BBIOOpE HCTOYHHKOB
UH(bOpMAaIUY;

IPOJIEBATH CPOKH MOJIE30BAHHA JOKYMEHTAMH B YCTAHOBIEHHOM IIOPSIIKE,
II0JIB30BaTENN 00sI3aHbl OEPEeIKHO OTHOCHUTECS K JOKYMEHTaM, IOTyYeHHEIM
u3 (oHIOB OHONMOTEKH; BO3BpaIllaThb UX B YCTAHOBJIEHHBIE CPOKH, HE
BBIHOCUTE WX M3 TOMEINeHHs OWUOIMOTeKH, €clI OHM He 3alKcaHbl Ha
YUTATENECKOM (OPMYJISIpE WM JPYTHX YYETHBIX JOKYMEHTaxX, He JellaTh B
HUX IIOMETOK, IIOJAYepKHUBAHUMN, HEe BHIPBIBATH M HE 3ard0aTh CTPaHUII, HE
HApyIIaTh PACCTAHOBKY B (OHIAX OTKPBHITOrO MOCTYId, HE BBIHUMATDH
KapTOYKH M3 KaTaloroB U KapTOTeK;

HE TTOJJIEKUT BBIAAYe Ha JOM IEPHOANKA, TOCIEeIHUN WM €UHCTBEHHEIHN
SK3EMINLIAP H3IaHMs, XpaHsIuics B GoHae OMONHOTEeKH. DHIMKIONEIHH,
CIIpaBOYHBIE U3/IAHUS, PEJIKUE U IIEHHbIe KHUTU BBIJAIOTCS TOJIBKO B CTEHAX
Komnemxa;

NUTepaTypa AJIS KCIIONB30BAaHMSI Ha I'PYIIIOBBIX 3aHATHUAX BBIJIACTCS Ha
abOHEMEHT IIPEoaaBaTes sl HIIH JISKYPHOTo cTyAeHTa. OTBETCTBEHHOCTD 3a
JINTEpATypy, TMOJYUYCHHYIO HA I'PYIIIOBbIE 3aHATHs, HECET NPEenoAaBaTelb
WIM  JIeXKYPHBI  CTYHEHT  COOTBETCTBeHHO.  Jlureparypa — s
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MHIMBULYATbHOM paboThl Ha 3aHATHAX BBIACTCS CTy[ACHTaM H
PErMCTPUPYETCSI B YUTATENBCKOM a0OHEMEHTE;

IpW TIOJyYeHUH JOKYMEHTOB IIOJIB30BATENH  MOJDKHBI  TIIATEIHHO
IPOCMOTPETE UX U B Cllydae 0OHApyKEHHs KaKUX-THO0 1e(peKTOB COO0IIUTE
06 9TOoM 6UOIHOTEYHOMY PabOTHHKY, KOTOPBIM CJIEJIAET COOTBETCTBYIONIYIO
IIOMETKY. B TPOTHBHOM Cilyuae OTBETCTBEHHOCTH 3a IIOPYYy JOKYMEHTOB
HeceT I10JIB30BaTellb, T0JIb30BABIIHHCS JOKYMEHTOM IOCIICTHUM,;
@XKerofHo, B KOHIE y4yeOHOrO Troja, MONB30BATENH OOS3aHBI IPOXOIUTDH
IIepEPEruCTPallfio C TIPEIBSIBICHUEM BCEX YHCISIIMXCS 32 HUMH
mokyMeHTOB. Ilonmp3oBareny, He IPOLIEANIAE MEPePEerucTpaluio, B
ciefyroneM yueGHOM roxy GHOIHOTeKOM He 00CITYKMBAIOTCS;

npu oruucienurd u3 Kommemixa, opopMIIeHMH aKaJeMHIECKOro OTIyCKa,
OTIyCKa 10 OEPEMEHHOCTH U POJiaM, TI0 YXOJy 3a peOEHKOM I0/Ib30BaTelIN
00s13aHbI BEPHYTH B OMONIMOTEKY BCE YHCIIAIIMECS 32 HUMU JOKYMCHTE,
I10JIb30BATENH 0043aHBI COONIOAATh MpAaBHiIa II0JIb30BaHHUA OMOIHOTEKOM.
ITonb30BaTeNM, HAPYIUWBIIKME NpaBHia IOJIb30BaHHs OMOIMOTEKOM WU
NpuYuHUBLIKE GUOIHOTEKe yIepO, KOMIEHCUPYIOT €ro B YCTaHOBJIEHHOM
HacToSIIUM [TooMKeHHEM TTIOPSIIKE, a TAKKE HECYT HHYIO OTBETCTBCHHOCTD
B CIIy4asx, Ipe/lyCMOTPEHHBIX AeHCTBYIOUIUM 3aKOHOIATEIbCTBOM;
MIOJIH30BATENH, OTBETCTBEHHBIC 32 yTpaTy HIIM IOBPEXIECHHE TOKYMEHTOB,
06s13aHbl 3aMEHUTh MX TaKMMH ke (MISHTUYHBIM M3JIaHMEM) MM KHHTOH
TEKYILEro roJia TOro e aBropa, HANMEHOBAHU U U3/1aTeNbCTBA UIIH JIPYTOH
NpU3HAHHOU OMOMHOTEeKONW pABHOLEHHON II0 COJACPIKAHUIO, CTOMMOCTH,
IPUHAUIEKHOCTH K y4eOHON IUCIMIUIAHE M PEKOMEHIOBaHHOH K
nmproOpeTeHHI0 OUOIHOTEKAPEM,;

repeyeHb HApyIIeHNH, 38 KOTOPBIE TI0JIB30BATeIH 00A3aHbl UCTIPABHTH YITH
3aMEHUTh JOKYMEHTHI, ompenensercs B Kouieuke CaMOCTOATENbHO H
¢uxcupyercs B [Ipunoxenun 1.

3. Ilopsok 3anucH YHTATENeH B OHOIHOTEKY

3.1. Jlns 3ammcy B 6UOIHMOTEKY MOJIB30BATENb 005I3aH IPEIbABUTH IIACTIOPT (CTYACHT
- crynendeckuit Owier). Ha 9TOM OCHOBaHHM 3aroJHAETCS (OpMyILIp
TI0J1630BAaTENIS U IPYI'Ue YIeTHBIE JOKYMEHTEI,

3.2. Ha crymenToB HOBOro HaGopa (OpMyJISpBI MOJNB30BATENCH 3aMONHIIOTCS Ha
OCHOBAHMH MpHKa3a 0 3auncieHny B Koremx.
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3.3

4.1.

4.2.

4.3.

4.4,

8.1

5.2

5.3.

ITpy 3amucu B OuOMMOTEKY MOJL30BATENM JOJIKHBI O3HAKOMHTBCS C
HAaCTOSAILMMH IPaBHJIAMHU TOJIB30BaHMsI OMOIMOTEKOM U MOATBEPAUTD COTIIACHE
Ha UX BBIIOJIHEHNE CBOEH MOMUCKHIO Ha (POPMYIISIpE TIOTB30BATENS.

4. Topsinox mosib3oBaHusi A00HEMEeHTOM

3a Kaxbli MOJy4YeHHbIH Ha abOHEMEHTe HK3eMIUIAp NOKyMeHTa (KHUIH,
NeYaTHOrO M3IaHMsI) IONIb30BaTeNlb B (DOPMyJNspe 4YHUTaTeNs CTAaBUT ATy,
Ha3BaHWE JIOKYMEHTa, WHBEHTapHbBIA HOMEp M CBOKO moanuck. Ilpu
BO3BpallleHHH JIOKyMeHTa B OHONMOTEKy JaHHas 3allCh aHHYJIHPYeTCs
HOANMCHIO paboTHMKA OHONHOTEKM WM IUTAMIIOM C JaToi (JaTepom).
@opMyJIsIpbl  SIBISIIOTCS. JOKYMEHTAMHM, YJIOCTOBEPSIIOIMMU (DAaKT BBILAYM M
clauu TOKyMEHTOB.
CpOKH I1OJIb30BaHUs JOKYMEHTaMHU JUIsl Pa3JIMYHbIX KATEerOpHil Iob30BaTeNei
U KOJMYECTBO BbIIABAeMBIX IOKYMEHTOB Ha aOOHEMEHTEe ONpeAessoTCs
nuddhepeHIupOBaHHO caMoii GUOIHOTEKOI B CIIeIYIOEM ITOPSIKe:
yuebHasi JuUTepaTypa BBIFaeTCs Ha CeMecTp, Y4eOHBIM ToJ MIM Ha CpPOK
JUIUTETBHOCTH  M3y4aeMoro Kypca, B KOJIHUYECTBE, OIpelelsieMOM B
COOTBETCTBUHU C yueOHBIMH INTaHAME U 00pa30BaTeIbHBIMU IIPOrpaMMaMu;
Ha JINTEepPaTypy IOBBIIIEHHOI'O CIIPOCa CPOKHU IOJIB30BAHUSI YCTaHABIMBAKOTCS
OuONMOTeKOW UHANBUTYaJIEHO.
ITosib30BaTeNIM MOTYT IIPOJUIUTH CPOK IIOJIB30BAaHUS BBIJIAHHBIX JOKYMEHTOB,
€CIIM Ha HHUX HET CIIpoca CO CTOPOHBI APYTHX MOJIb30BaTeNeH.
JIOKyMEHTBI 711 UCIIOJIb30BaHUS Ha TPYIIIOBBIX 3aHATHUAX BBIAAIOTCS Ha YPOK
(ceMuHap, JIEKLHIO, MPAKTHYECKOE 3aHATHE) MACKYPHOMY CTYINCHTY WA
TPEToJaBaTeII0 U 3alUCHIBAIOTCS B (JOPMYJISIpE IOIB30BATEIA.

5. 3aka4YuTe/bLHbIE MOJ0KEHH

Hacrosimee IlomoxkeHne BeTymaeT B CHIy € MOMEHTA YTBEPXKACHHUS
Hupexropom Komnemxa U gedcTBYeT 10 €ro OTMEHBI WIM IIPUHATHS HOBOI'O
TIOJIOKEHHSL.

[lonoxenne yTpayMBaeT CUily B Clydae NpUHATHA HoBoro llonoxenus o
IpaBUJIaX IOJIB30BaHMs OUOIHOTEKOH,

Jlononnenus u usmeHeHus K HacrosueMy [lonoxenuto yrepkaaet Jupexrop
Komnemxa.
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[Ipunoxenue 1

K ITono)keHuIo 0 IpaBiiax MOoIb30BaHusl OUOIMOTEKOM

Ilepedenn HAPYLIEHHH, 32 KOTOpbIE M0Jb30BaTeH 0013aHbI HCIIPABUTH HJIH
3aMEHHTDb MOBPEXKTeHHBIH U/ HIH YTePSIHHbIH T0KYMEHT

1. Yreps noxymeHTa.

2. B mevaTHOM JIOKyMeHTe He XBaTaeT | 1 Goyiee CTpaHHMIL.

3. B meyatHoM JOKyMeHTE He uhTaeTcsi | u 6ojee CTpaHull.
4, Hapy1iieHa 11eJIOCTHOCTE [eperyiera.

5. Heuutaemple )parMeHThI 2JEKTPOHHBIX U APYTUX HOCUTENeH HHPOpMAaIWH.

6. Jlepopmanust crpaHul U OOJNOXKH JOKYMEHTa BCJIEACTBHE HEOPEXKHOTO
OTHOIIEHUS.

7. Ha crpanunax uix o0JIOKKe HOKYMEHTa NPHCYTCTBYIOT IIOCTOPOHHUE PUCYHKHU,

HOUEPKABAHMS, HAIKMCH, CASIaHHbIe He TUIIOrPa)CKUM CIIOCO00M

CorjtacosaHo:

3aMEeCTHUTEIb HHUPEKTOPA I10

yueGHO-BOCTIUTATENILHOM paboTe

3aMeCTHUTENb IUPEKTOpa I10 YIIPaBICHUIO
¥ KOHTPOJIIO KauecTBa 00pa3oBaHusl

HOpuckoncynpT

/

T.JI. Kpsuyn

%’/ ///(/]{{/C/ K K. Hcakxosa

C.A. ®enoposa




